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QUIZZING REGISTRATION CHEAT SHEET
https://secure-q.net/EventQ/Event/Info?O0rgID=NWdCM&EventiD=1987

This is the event home page — Click on
“Register”

You will be brought to this page:

The person paying for the registration should
complete the “Payee Information”.

Next...click on “Add a Registrant” to add the first Quiz Team member’s
name and information, then click on “OK” . . . and then continue to do the
same for each Quiz Team member.

| Add a Registrant

First Name *

Last Name *

Church Name *

Team Name *

Age

Gender

-

Entering Grade:

Set as Primary Contact



https://secure-q.net/EventQ/Event/Info?OrgID=NWdCM&EventID=1987
https://secure-q.net/EventQ/Event/Info?OrgID=NWdCM&EventID=1987

4. After you add registrants, the page will look like
this:

H
i
g
&

§

HHABARBE
i Ll H H -
H | ] B b
i i H
& g b

5. Once the final team
member is added, click on “Next
Step”. This page will come up:

The Coach can check over the
names that have been entered to
make sure all have been added
and can also leave any comments
or questions for Helen Osterlund,
the Registrar. Once done with this
step, click on “Next Step”.

6. This page will come up:

On this page, the Coach can add
payment information. If the
preference is to pay by “eCheck”,
make sure the following
information is available: Checking
Account Number and Routing
Number.




7. The Coach will then click on “Submit”. A Confirmation e-mail will be sent with the following information:

You have successfully registered for North Central District Bible Quizzing Registration 2015 — 2016.

For each team, please send the following information to Helen Osterlund:
- Church name

- Team name

- Coach name, e-mail address, phone number

- Assistant Coach name, e-mail address, phone number

If you have any questions, please contact Helen Osterlund at pandh.osterlund@gmail.com




